30 Legal Terms Every Paralegal
Should Memorize

A strong command of legal terminology is one of the most valuable skills a
paralegal can develop. Whether you are drafting pleadings, organizing
discovery, assisting with billing, or communicating with clients,
understanding basic legal terminology helps you work faster and with
greater accuracy.

This organized list of legal terms covers essential daily paralegal
terminology, civil law vocabulary, and foundational legal vocabulary words
used across practice areas. Use it to strengthen your legal knowledge and
build confidence in every case you support.

Free Legal Billing Terms Cheat Sheet

Legal billing terms can be confusing. TimeSolv has prepared a list of the
most commonly used legal billing terms that lawyers use in routine. It's a
must to have it in your pinned files, sticky notes, or however you carry your
essentials while practicing.

Download the cheat sheet and master every billing term!

Get Your Free Cheat Sheet

Why Legal Terminology Matters for Paralegals

Mastering paralegal terms allows you to:

1. Draft documents accurately

2. Communicate clearly with attorneys and clients
3. Manage filings and deadlines with confidence

4. Reduce errors in court submissions

5. Support billing and case management efficiently


https://www.timesolv.com/time-expense-tracking/features/time-tracking/
https://www.timesolv.com/lp/legal-billing-terms/?campaign1=blog-syndication-inline-cta

Precision in language leads to precision in legal work.

l. Basic Legal Terminology Every
Paralegal Should Know

These foundational legal vocabulary words appear in nearly every practice
area.

1. Antenuptial or Prenuptial Agreement

A contract between two people before marriage outlining property division
in the event of divorce.

2. Appellant or Petitioner

The party that files an appeal seeking review of a lower court’s decision.

3. Appellee or Respondent

The party responding to an appeal.

4. Arbitration

A method of resolving disputes outside of court before a neutral arbitrator.
Depending on the jurisdiction, the decision may be binding.

5. Bad Faith

Agreeing without the intent to fulfill legal obligations.

6. Brief

A written legal document summarizing case facts and presenting legal
arguments.



7. Civil Law

Non-criminal law governing disputes between individuals or entities, often
involving compensation or remedies.

8. Contract

A legally enforceable agreement between two or more parties involving an
exchange of value.

9. Due Diligence

Reasonable care is taken before entering into an agreement or transaction.

10. Malfeasance

Intentional wrongdoing or illegal conduct.

11. Mitigating Circumstances

Facts that may reduce the responsibility or severity of penalties.

12. Negligence

Failure to exercise reasonable care, resulting in harm to another.

13. Of Counsel

An attorney affiliated with a firm but not a full partner or associate.

14. Tort

A wrongful act, either intentional or negligent, that causes harm.
Understanding Legal Terms Related to Damages

Schedule your demo today



https://www.timesolv.com/schedule-a-demo/?campaign1=blog-syndication-inline-cta

Il. Civil Law Vocabulary: Understanding
Damages

In civil law vocabulary, “damages” refers to monetary compensation
awarded to an injured party. Paralegals frequently encounter these legal
keywords in pleadings, settlement discussions, and trial preparation.
15. Compensatory Damages

Money awarded to reimburse actual losses, such as medical expenses or
lost wages.

16. Consequential Damages

Losses that occur as an indirect result of wrongful conduct.

17. Liquidated Damages

Pre-determined damages agreed upon in a contract if a breach occurs.

18. Punitive Damages
Damages are awarded to punish wrongdoing and deter similar conduct.
9 Fundamental Time and Billing Features

Accurate time tracking leads to precise invoices, better project
management, and fairer pricing for legal services. Download this checklist
to discover the 9 key features you need.

Get the guide

lll. Procedural Legal Terminology Used in
Litigation

Understanding procedural paralegal terminology is essential when
preparing, filing, and tracking cases.


https://go.timesolv.com/9-fundamental-time-and-billing-features

19. Adverse Judgment

A court decision unfavorable to your client.

20. Affiant

An individual who signs a sworn written statement.

21. Affidavit

A written statement made under oath.

22. Affidavit of Service

Proof that legal documents were properly delivered to a party.

23. Best Evidence Rule

A rule requiring original documents or the most reliable evidence in court.

24. Cause of Action

The legal basis for filing a lawsuit.

25. Complaint

The formal document that initiates a lawsuit.

26. Deposition

Sworn testimony taken outside of court before trial.

27. Discovery

The formal exchange of information between parties before trial.

28. Hearsay Rule



An evidentiary rule limiting out-of-court statements offered to prove the
truth of the matter asserted.
29. Pretrial Hearing

A court proceeding addressing procedural or evidentiary issues before trial.

30. Subpoena
A court-issued order requiring someone to appear or produce documents.

Your time is your business. Want to see how TimeSolv can give you more
time?

Book your demo

How to Strengthen Your Legal Vocabulary Daily

Building legal knowledge is an ongoing process. To sharpen your legal
terminology skills:

1. Review new legal vocabulary words each week

2. Read court opinions and pleadings

3. Create flashcards for daily paralegal terminology

4, Take continuing legal education courses

5. Practice using proper legal keywords in drafting exercises

Consistent exposure to a structured list of legal terms helps reinforce
retention and accuracy.

Frequently Asked Questions About Legal
Terminology for Paralegals

Why is learning basic legal terminology important?

Understanding legal terminology improves drafting accuracy, reduces
errors, and strengthens communication within a law firm. It allows
paralegals to support attorneys more efficiently and confidently.


https://www.timesolv.com/schedule-a-demo/?campaign1=blog-syndication-inline-cta

What types of paralegal terms appear most often?

Common daily paralegal terminology includes civil law vocabulary related to
damages, procedural terms used in litigation, and contract-related legal
keywords.

How can paralegals build stronger legal knowledge?

Paralegals can expand their legal vocabulary through ongoing education,
hands-on experience, reviewing case files, and studying structured
glossaries.

Do paralegals need to understand billing terminology?

Yes. Many paralegals assist with time tracking, invoices, and expense
documentation. Understanding billing-related terminology supports
accuracy and compliance in firm operations.

What are the most common types of legal terms a paralegal
encounters?

Paralegals frequently use terms from multiple areas of law—civil, criminal,
procedural, and administrative. You'll see words related to damages (like
compensatory and punitive), court processes (like discovery and subpoena),
and billing and compliance. These foundational legal terms for paralegal
professionals appear in nearly every case.

Where can paralegals find resources to learn more legal
terms?

Paralegals can strengthen their legal vocabulary through online courses,
continuing education, legal glossaries, and daily exposure to
casework. TimeSolv provides more resources with articles, guides, eBooks,

and infographics to help legal professionals streamline their work and grow
their knowledge base.

How does understanding legal terms improve efficiency?


https://www.timesolv.com/resources/

When paralegals understand legal jargon, they spend less time double-
checking meanings and more time focusing on substantive tasks. Knowing
the right terminology makes drafting, billing, and client communication
smoother to boost accuracy and productivity across the firm.

Do paralegals need to know billing and accounting
terminology, too?

Yes. Paralegals often assist with time tracking, expenses, and billing.
Familiarity with billing vocabulary ensures accuracy in client invoices and
helps maintain compliance with firm policies.

What's the best way to keep legal vocabulary sharp over
time?

A commitment to continuous learning is key. Review new terms regularly,
stay current with legal trends, and make a habit of reading case summaries
or court filings.

Build Strong Legal Knowledge and Work More
Efficiently

Mastering legal terminology is more than memorization. It is about
improving clarity, precision, and efficiency in your daily work.

When your firm combines strong legal knowledge with efficient systems for
time tracking, billing, and case management, you reduce errors and free up
time for higher-value work.

TimeSolv helps law firms streamline timekeeping, billing, and payments so
legal professionals can focus on what matters most. Learn more about how
TimeSolv supports efficient, accurate legal work at timesolv.com.



