Mastering the Basics of Batch
Billing

Ever felt like there aren’t enough hours in a day to tackle all that billing?
You're juggling client meetings, court appearances, research, and then
there’s billing... It's a lot, right?

We get it. You're worried about errors slipping in, or worse, those billable
hours slipping away. It can feel like trying to catch water with a net.

It can be frustrating.

But what if you could save time, increase accuracy, and have peace of mind
knowing you're not leaving money on the table?

This is where batch billing steps up. Let’s take a look at some of the top
benefits of leveraging batch billing in your law firm. By the end, you should
be able to master these basics and transform your billing process for the
better.

What is batch billing for law firms?

Batch billing for law firms is an efficiency game-changer.

When you implement batch billing, you can generate multiple invoices for
multiple clients at once instead of creating them individually. Batch billing is
even more effective when you combine it with other time-saving strategies,
like automated time- and expense tracking and customized invoice
templates.

How does batch billing benefit law firms?

Batch billing is a tool that brings tangible benefits to the table. From saving
time to boosting accuracy, let's break down what exactly makes batch billing



a game-changer for law firms.

Increased efficiency and accuracy through automation

One of the key advantages of batch billing is its ability to automate the
repetitive tasks associated with invoicing clients. By implementing batch
billing, you can process multiple transactions as a single group, saving time
and reducing errors.

Some ways to streamline your billing processes with batch billing include:

e Bulk invoice generation from a single-entry input

e Scheduled automatic invoicing at specified intervals

e Easily customizable invoice templates with your firm's branding

e Detailed reporting on outstanding invoices, payments received, and
more

e Convenient online payments through TimeSolvPay

Batch billing also reduces the likelihood of human error, which can happen
easily with manual billing. By using a system that automatically generates
invoices based on tracked time and expenses, law firms guarantee more
accurate billing.

Better cash flow management

With quicker invoice generation and online payment features, batch billing
can significantly improve invoicing timelines and shorten payment cycles,
leading to improved cash flow management.

This is because when you create more efficient billing processes, it's easier
to send out invoices consistently. And when you have efficient AND
consistent billing processes, it becomes easier for your firm to predict your
monthly revenue and establish profitable budgets.

Moreover, when your clients receive predictable invoices—especially when
combined with convenient online payment options—they’re more likely to
pay on time and without extra follow-up.

As a result, your law firm can collect payments faster, decrease your
accounts receivable... and reduce how much time and resources you spend
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on billing.
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Improve client relationships

Batch billing allows for detailed and accurate billing that is clearly
communicated to clients. This transparency has a positive impact on trust
and relationships with clients, contributing to client retention and
satisfaction.
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Moreover, when you use legal time and billing software that integrates with
your project management software and client relationship management

(CRM) software like Law Ruler, all relevant information about each matter
stays organized within one central location.

Connecting all your information gives you more insight into resource
utilization while maintaining clear lines of communication between team
members.

Setting up batch billing in your law firm

Implementing batch processing for your accounts payable at your law firm
can significantly streamline your financial operations and reduce the risk of
errors. By following these steps, you'll be able to efficiently process multiple
invoices, as well as incoming payments, as a group.

1. Create potential invoice/payment batches

The first step in accounts payable batch processing is creating potential
batches of invoices or payments. This involves gathering all relevant
transaction data, such as vendor information, invoice numbers, due dates,
and payment amounts.

Once this data has been compiled into a cohesive batch file format, it's
ready for further review and processing.

2. Reviewing for mismatches

Prior to approving any transactions within the batch file, it's essential to
check for errors. Doing so early on helps prevent inaccurate payments from
being processed while also maintaining clean accounting records.

Review each entry carefully for possible discrepancies or mismatches.
Common issues include:

e Duplicate Entries: Ensure that there are no repeated transactions
within the same batch

¢ Inaccurate Payment Amounts: Verify that all payment amounts
match their corresponding invoice totals


https://www.timesolv.com/project-management/
https://www.timesolv.com/lawruler-integration/

e Misapplied Credits: Confirm that any applied credits have been
accurately allocated towards outstanding balances

3. Backing up with journal entries and reports

To maintain accurate financial records throughout the entire accounts
payable process, make sure to back up your transactional data via posting
journals and general ledger transaction reports.

These documents provide an audit trail that allows you to easily track and
verify the accuracy of your batch-processing activities. Additionally, they
serve as valuable reference points in case of any disputes or discrepancies.

4. Approving payment adjustments

Once all transactions within a batch have been thoroughly reviewed and
verified for accuracy, it's time to approve any necessary payment
adjustments.

This may involve issuing paper checks or utilizing automated clearing
houses (ACH) Automated Clearing House Network for electronic fund

transfers. By consistently following these accounts payable batch
processing steps, your law firm can build trust with vendors while
maintaining clean accounting records.

TimeSolv software: your solution for efficient
legal billing

Experience streamlined legal practice management with TimeSolv software,

an easy-to-use platform designed specifically for attorneys and law firms.

This powerful web-based time and billing solution offers robust handling of
billing and time-tracking scenarios, making it the perfect tool to enhance
your firm’s financial operations.

Don’t miss out on the opportunity to revolutionize your law firm’s financial
management practices. Sign up today for a free trial of TimeSolv and

discover how automation can free up valuable time, allowing you to focus
on providing exceptional legal services to your clients.
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