Mastering the Basics of Batch
Billing

Introduction

Ever feel like there are not enough hours in the day for billing?

You juggle client meetings, court dates, research, and billing. It is a lot. We
get it. You worry about errors slipping in or billable hours slipping away. It
can feel like trying to catch water with a net. It is frustrating.

What if you could save time, raise accuracy, and feel sure you are not
leaving money on the table?

That is where batch billing for law firms helps. In this guide, we look at the
main benefits of law firm batch billing and how it can improve your process.

summary

Batch billing helps law firms save time, cut billing errors, improve cash flow,
and build stronger client ties by automating repeat invoicing work. When
you pair it with time tracking, expense tracking, online payments, and
custom templates, it supports more accurate and steady billing.

This guide also covers simple accounts payable batch-processing steps,
from creating invoice and payment batches to reviewing, backing them up,
and approving changes.

What Is Batch Billing?

Batch billing for law firms lets you create many invoices at once instead of
one by one.



Legal batch invoicing works even better when you add automated time and
expense tracking plus editable invoice templates.

Batch billing is a practical tool for busy firms. It saves time and adds
accuracy.

Increased Efficiency and Accuracy Through
Automation

One of the main benefits of batch billing is that it handles repeat invoice
work for you. You can process many items as one group, which saves time
and cuts errors.

Ways Batch Billing Streamlines Billing Processes
Some ways to streamline your billing process with batch billing include:

e Bulk invoice generation from a single entry

e Scheduled invoicing at set intervals

e Easily editable invoice templates with your firm’s branding

e Detailed reports on unpaid invoices, payments received, and more
e Easy online payments through TimeSolvPay

Reduced Billing Errors

Batch billing also lowers the risk of human error, which is common with
manual billing. When a system creates invoices from tracked time and
expenses, law firms can send more accurate bills.

That means batch invoices attorneys send are based on real work and real
costs.

Better Cash Flow Management

Faster invoice creation and online payment features can improve cash flow
and shorten payment cycles.
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When billing is fast and steady, it is easier to send invoices on a set
schedule. It also helps your firm predict monthly revenue and set better
budgets.

Clear invoices and easy online payment options also make clients more
likely to pay on time.

As a result, your law firm can collect payments faster, lower accounts
receivable, and spend less time on billing.

Free Guide: Automating Legal Billing and
Payments

e The Ultimate Guide to Automating Your Legal Billing and Payments

e Law firms need technology to stay competitive in today’s legal market,
especially for billing and payments.

e The best way to improve cash flow while also improving client
convenience is automation.

e Download our free guide to improve your legal billing and payment
process today!

e Getyour free guide

Improved Client Relationships

Batch billing helps you send clear and accurate bills. That openness builds
trust and supports client retention and satisfaction.

When you use legal time and billing software that connects with your
project management software and client relationship management (CRM)

software like Law Ruler, all matter details stay in one place.

Connecting all your information gives you more insight into resource use
while keeping communication clear between team members.

Implementing Batch Processing for Accounts
Payable
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Batch processing can streamline your financial work and cut the risk of
errors. Use these steps to process multiple invoices and incoming payments
as a group.

1. Create Potential Invoice/Payment Batches

The first step in accounts payable batch processing is to create possible
batches of invoices or payments. Gather all key transaction data, such as
vendor information, invoice numbers, due dates, and payment amounts.

Once the data is in one batch file format, it is ready for review and
processing.

2. Review for Mismatches

Before you approve any transactions in the batch file, check for errors. Early
review helps stop bad payments and keeps accounting records clean.

Review each entry carefully for possible discrepancies or mismatches.

Common Issues to Check
Common issues include:

e Duplicate entries: Make sure there are no repeated transactions in the
same batch

e Wrong payment amounts: Check that each amount matches the invoice
total

e Misapplied credits: Confirm that any credit has been applied to the right
balance

3. Back Up With Journal Entries and Reports

To keep accurate records through the full accounts payable process, back
up your transaction data with posting journals and general ledger
transaction reports.

These records create an audit trail. They help you track, verify, and
document each batch. They can also help if a dispute or mismatch comes



up.

4. Approve Payment Adjustments

Once all transactions in a batch have been reviewed and checked, approve
any needed payment adjustments.

This may mean issuing paper checks or using automated clearing houses
(ACH) Automated Clearing House Network for electronic fund transfers.

By following these steps, your law firm can build trust with vendors and
keep clean accounting records.

Streamline Legal Practice Management With
TimeSolv

Experience streamlined legal practice management with TimeSolv software,

an easy-to-use platform made for attorneys and law firms.

This web-based time and billing solution offers strong support for billing
and time-tracking tasks, making it a useful tool for your firm's financial
work.

Don’t miss the chance to change your law firm’s financial management

practices. Sign up today for a free trial of TimeSolv and see how automation
can save time and help you focus on client service.

Q&A

Q: How does batch billing help a law firm save time?

A: Batch billing lets a firm create many invoices at once instead of preparing
each invoice on its own. It also supports scheduled invoicing, bulk invoice
creation, editable templates, and reporting, which cuts repeat manual work.

Q: Why can batch billing improve billing accuracy?

A: Batch billing lowers the amount of manual data entry, so there is less
room for human error. When it is linked to time tracking and expense
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tracking, invoices can reflect work and costs more accurately.
Q: How does batch billing support better cash flow management?

A: Faster and more steady invoicing helps law firms send bills on a
predictable schedule. When clients get clear invoices and easy online
payment options, they are more likely to pay on time, which can shorten
payment cycles and lower accounts receivable.

Q: What should a firm review before approving an accounts payable batch?

A: Before approval, the firm should check the batch for mismatches,
including duplicate entries, wrong payment amounts, and misapplied
credits. This helps prevent incorrect payments and keeps records clean.

Q: Why are journal entries and reports important in batch processing?

A: Journal entries and general ledger transaction reports create an audit
trail for batch work. They help the firm track, verify, and document each
transaction, and they can help if a dispute or mismatch comes up.



