Tip of the Week: Re-arranging
Entries on a Draft Invoice

Sorting your Time and Expense entries on a draft invoice is super easy with
TimeSolv. We explore how to do this with this week’s Tip of the Week.

To start changing the order of entries, click on the dollar amount of the
draft invoice to revise it. You'll then select either the Time or Expense tab to
view the entries. Here you'll see a ‘Sort Order’ column that allows you to
assign numerical values to your revised entries.
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Multiple Matters - Amber Little

Invoice Total: $3210.00  Invoice Date: 2022-08-24  Invoice Due Date: 2022-08-24
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Enter Search Criteria Start | YYYY-MM-0D End | ¥yvy-MM-DD m
20200619 Smith, Rachael 2.000 $300.00 5600.00 @ Edit
2020-10:20  Smith, Rachael 2100 $300.00 $630.00 @ Edit
2022-01-07  Smith, Rachael 0.100 $300.00 $30,00 a Edit
2022-08-24  Smith, Rachael 3.000 $300.00 $900.00 a Edit
20220824 Conter, Stephen 6,000 §175.00 105000 [2) Edit

As you enter a value for the sort field, the entries instantly change for any
given day. Skipping numbers at the sort field allows you to have more
entries that could automatically be re-sorted.

This feature allows users incredible flexibility on the order Time and
Expense entries will be displayed on the final invoice.
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